
Office Removals
Job Sheet Template

Basic details: 

Moveman Client ID. 

  Company  
Registration No Job Reference. 

Account Manager P.O Number 

Contact 1: Mob/Tel No. Email 

Contact 2: Mob/Tel No. Email 

Contact 3: Mob/Tel No. Email 

Date (s) of Move Phase 1 Phase 2 Phase 3 
NOTES 

Approximately how many people are moving? 

Are we decom/recom/moving IT? 
Are we moving Furniture? 

Are we packing? Overview of the move: 

ADDRESSES 

Type. Type. 

Building Name. Building Name. 

Street. Street. 

City. City. 

County. County. 

Postcode. Postcode. 

Site Contact. Site Contact. 

Telephone No. Telephone No 

Fire Muster Point.  Fire Muster Point. 

Type. Type. 

Building Name. Building Name. 

Street. Street. 

City. City. 

County. County. 

Postcode. Postcode. 

Site Contact. Site Contact. 

Telephone No. Telephone No. 

Fire Muster Point Fire Muster Point. 

YES
 

NO

YES NO
YES NO

 Job Reference. 

Office move jobsheet template - should be used during each move survey by the estimator or move manager.

http://www.office-removals.co.uk
http://www.office-removals.co.uk/survey.php



